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Po3aia 1. Onuc HaBYaJIbHOI JUCHUILIIHA

Ta6nui 1 — Onuc HaBYANIbHOI TUCHMILTIHU « EKOHOMempuKay

Micne y Ilpepexgisumu: CydacHi iH(opMariiiHi Ta KOMYHIKaIliiHI
CTPYKTYpPHO- TEXHOJIOT1H, «BHIlla Ta mpuKIaHa METMATHKAY
noriuHii cxemi | [locmpexsizumu: OOMIK, ayIAT 1 OTIOJJaTKYBaHHS.
M ATOTOBKHU
Mosa YkpaiHCbKa.
BHUKJIaIaHHS
Cratyc TUCHMIUTIHU — 000B’I3KOBa
Kypc/cemectp BuBUeHHS 2 Kypc, 3 ceMecTp
Kinekicts kpeautiB €EKTC/ kinpkicTb 3
MOJTYJIIB
JlenHa opma HaBYaHHS:
KinpkicTs roguH: — 3arajibHa KiibKicTh: 1 cemectp — 150 roaun

- nexii: 20 rog.

- MpaKTU4H1 3aHATTS: 40 TOJIUH

- camocTiitHa po6ora: 90 roaux

- BuJ mijicyMmkoBoro kKoutpoito (IIMK, exzamen): IIMK.
3aouHa popma HaBUAHHS:
KinpkicTh TouH: — 3arangbHa KUIbKICTh: 2 ceMecTp — 150 roaun

- neKuii: 4 ron.

- MPAKTUYHI 3aHATTS: 6 TOIUH

- camocrTiitHa po6ora: 140 rogun

- Buj mijicymMmkoBoro koutpouito (IIMK, exzamen): IIMK

Posaia 2. Ilepesiik KOMIIETEHTHOCTEH, AKI 3a0e3Me4y€ JaHA HABYAJIbHA
AUCUHMILIIHA, IPOrPaMHi pe3yJIbTaTH HABYAHHA

Mema BVBUYEHHS HaBUYaJbHOI JNUCIMIUIIHA € HAOYTTA 3HAHb 1 MPAKTUYHHX
HABUYOK aBTOMAaTH3allii poOOTH 3 JaHUMHU Ta iX MOAANbIIOI Bizyam3amii 3
BUKOPUCTAHHAM CKJIaaAHUX (opmyn, GyHKIIA, aiarpaM, Ta HOBUX MOKIIHUBOCTEH
MS Excel nns ehexkTuBHOTO BBEIICHHS O13HECY.

Tabmuns 2 — [lepenik KOMIETEHTHOCTEH, K1 3a0e3nedye JaHa HaBYaJIbHA
JUCUUIUIIHA, IPOTPaMHI Pe3yIbTaTH HaBYaHHS

[IporpamMHi pe3yabTaTH HaBYAHHS KomneTeHTHOCTI, SIKUMU
OBHHEH OBOJIOJITH 3/100yBay

3acTocoByBaTH HAOYTI TEOPETUYHI 3HAHHS IJs | 3AATHICTH 10 abCTPaKTHOTO

PO3B’sI3aHHS MIPAKTUYHUX 3aBJIaHb Ta 3MICTOBHO | MHCIICHHS, aHamizy — Ta
IHTEepPIPETYBAaTH OTPUMAaHI Pe3yIbTaTH. CUHTE3Y.

BmitTn  BuKOpHUCTOBYBaTH JaHi, HajgaBaTh | HaBuuku BUKOPHUCTAHHS
apryMeHTaIil0, KpUTUYHO OI[IHIOBATH JIOTIKY Ta | 1H(OpMalIiHUX 1

dbopMyBaTM BHCHOBKM 3 HAYKOBUX Ta | KOMYHIKaI[iHHUX




AHAJITHYHHUX TEKCTIB 3 EKOHOMIKH. TEXHOJIOT1iA.

BukopucroByBaru 1H(dOopMarriitHi Ta | 34aTHICTh 10  TOLIYKY,
KOMYHIKaIlIiiHI ~TEXHOJOrli JJI1 BHpIMICHHS | OOpOOJeHHS Ta  aHali3y
COITlaJIbHO-€KOHOMIUYHMX 3aBJlaHb, IMJATOTOBKHU | 1H(OpMAIli 3 pi3HUX JHKEPeEll.
Ta MPEJICTABJICHHS aHAJTITUYHUX 3BITIB.

Po3aia 3. [Iporpama HaB4YaALHOI IMCHUILIIHA

Mopyasb 1. PoGora 3 imcTtaMu Ta po00YMMH KHUTAMH

Tema 1. CTBOpeHHs CKJIAAHUX JOKYMEHTIB

Xapakrtepuctuka TabmuyHoro mpouecopa MS Excel. ®opmartyBanHS
KoMipok. Poborta 3 dopmynamu 1 pyHkuisiMu. BukopucrtanHs JOriyHUX (QYHKITIH.
3actocyBaHHS (DIHAHCOBHX Ta CTATUCTUYHUX (QYHKIIN Uil po3B’sA3aHHS
ekoHOMIYHMX 3amad. [loOymoBa Ta pemaryBanHsa nmiarpam. [linGip mapamerpa.
®opmynu macuBy. PoGora 3 MarpuinsiMu. Po3B’s3yBaHHS CHCTEM JIHIHHUX
piBHsHB. IMnopT Ta ekcnopt nanux. CopTyBanHs Ta GiIbTpyBaHHs naHux. Pobora
3 6azor manux. [IpomixkHi migcymku. KoHcommamis maHux. 3Be/ieH1 TaOIUIll Ta
niarpamu. 3actocyBanHs MS EXCEL s po3B’si3yBaHHS €EKOHOMIYHHX 3a]1a4.

Tema 2. Po3mmpeni MoxJInUBOCTI (popMaTyBaHHS

HanamryBaHHs 30BHIIIHBOTO BUIJISLY JAHUX Ta BIAMOBIIHO CaMOi TaOIMII.
HanamryBanns wmpudty. OO’enHaHHsS KITHHOK. HamamTyBaHHS KOJbOPIB.
[HcTpymMenTu BupiBHIOBaHHS. [loBopoT Tekcty. HanmamryBanHs rpanunps. @opmar
nanux. ['pyna inctpymenTiB «Hucnoy». Uucnosi ¢popmaru.

Tema 3. ®@opmyian MS Excel. ®inaHcoBi, TeKCTOBI, JOriYHl PyHKUii.
Homyk.

Buxonanus po3paxynkiB. ®Dopmynu Ta QyHkirii. PopMyan B KOHTEKCTI.
AOGcomoTHl mocwinanHs. [lepexpecHi oOYMCIIEHHS MK apKymamu. TeKcToBi
dbyukii 1 qatyu. IMeHoOBaHI Aiana3oHHU.

Tema 4. PoOoTa 3 1aHuMu.

Panku Ta croBnmi Excel. PobGora 3 psinkamu 1 croBmnusmu. TabmuuHuit
nporiecop Excel. dpyk

Tema 5. 3axucrt nanux. 3axuct KHUr, JucTiB. [lapoi

3axuct abo 3HATHM 3axucty ocepeakiB B Excel Big penaryBaHHS.
@dopMyBaHHA aHCaMmOJII0 TMOBIAOMIIEHb. BukopucTaHHs 3aco0iB  3aXUCTy
CJICKTPOHHUX TAOJIUIh

Tema 6. Opranizauis cniibHoi po6oTu. [IpumiTtku. Bunpasienns

®yukuiss cmniBaBropcTBa. CnisibHe cxoBuule. JIOKyMEHT, NpUIATHUM s
criiBaBTOpCcTBa. J[03BOJIM Ha penaryBaHHs JJIs CITIBABTOPIB.

MogayJsb 2. 3BeeHi Tadanii.
Tema 7. Po0oTa 31 cnmuckaMu JaHUX

Crucku, po6ora 31 cnuckamu. CTBOpeHHsI ciucky. PoGoTa 3 cnagarounmu
cnuckamu B Microsoft Excel. .

Tema 8. Po0oTa 31 3BeieHMMH Ta0JUISIMHA

CtBOopeHHsT 3BeleHOI TaOnuIl s aHamizy AaHuxX apkyma. Pobora 3i
3B’SI3KaMU Y 3BEICHUX TaOIMIISIX



http://www2.el.puet.edu.ua/st/mod/assign/view.php?id=176104
http://www2.el.puet.edu.ua/st/mod/quiz/view.php?id=176102
http://www2.el.puet.edu.ua/st/mod/quiz/view.php?id=176105
http://www2.el.puet.edu.ua/st/mod/assign/view.php?id=176106
http://www2.el.puet.edu.ua/st/mod/assign/view.php?id=176108
http://www2.el.puet.edu.ua/st/mod/assign/view.php?id=176108
http://www2.el.puet.edu.ua/st/mod/quiz/view.php?id=176113
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http://www2.el.puet.edu.ua/st/mod/assign/view.php?id=176130
http://www2.el.puet.edu.ua/st/mod/assign/view.php?id=176130
http://www2.el.puet.edu.ua/st/mod/url/view.php?id=176136
http://www2.el.puet.edu.ua/st/mod/url/view.php?id=176137
http://www2.el.puet.edu.ua/st/mod/url/view.php?id=176138
http://www2.el.puet.edu.ua/st/mod/url/view.php?id=176138
http://www2.el.puet.edu.ua/st/mod/url/view.php?id=176139
http://www2.el.puet.edu.ua/st/mod/url/view.php?id=176141
http://www2.el.puet.edu.ua/st/mod/url/view.php?id=176142
http://www2.el.puet.edu.ua/st/mod/url/view.php?id=176142

MoayJas 3. Bizyaaizauia nanux
Tema 9. CranaapTHi Ta HeCTAHAAPTHI THIIN Jiarpam
Onuc ocHoBHux TtumiB aiarpam B Excel. CtBopeHnHs 0a3oBHX JiarpaMm B
Excel. 3mina tumy miarpam B Excel. Cnapknaiiau. Po3mmpeni miarpamu. JliHii

TpEeHY.

Po3aisn 4 TemaTnuyunii NJIaH HABYAJIBHOI JUCITHILIIHA

Ha3pa Temu Ta
Hasna“TeMn Kinn- l:l]/ITaHHﬂ Kinb- 3aBaaHHA Kinb-
(srexuii) Ta . CceMiHApPCBLKOroO, . o .
KiCTh KiCTh |caMocTiiiHOI po0oTH | KicTh
MUTAHHA TEMU NMPAKTUYHOTO0 200 .
. TOAMH TOAUH B po3pi3i TeM TOJHH
(mexuii) J1a00paToOpPHOro
3aHATTHA
Monynb 1. Pobota 3 tuctamu 1a poOOYMMU KHUTAMH
Tema 1. CrBopeHHA 2 Beenenns Ta 6 Koncomnigamis. mo 10
CKJIaJHUX pelnaryBaHHs TaHUX. MIOJIOKEHHIO.3aBIaHH
JIOKYMEHTIB. st. KoHccomimartist mo
Kareropii.3aBaaHHs.
Biamosial Ha TeCTOBI
MIUTAHHS
Tema 2. Posmmpeni 2 ®dopmaryBaHHS 4 Binmogizai Ha TecToBi 10
MO>KJIMBOCTI TaOJIHIb MMUTaHHS
¢dhopmaTyBaHHS
Tema 3. ®opmymnu 4 Buxonanus 6 Dopmynu Ta GyHKIIII. 10
MS Excel. PO3paxyHKiB. Binnosiai Ha TecToBi
®diHaHCOBI, TEKCTOBI, Dopmynu MUTaHHS
JIOTiYHi dhyHKI.
[omyk
Tema 4. PobGora 3 2 PoGora 3 psiakamu i 4 TabnuuHui mporecop 10
JTaHUMH. croprnusMuURL (BeO- Excel. Binnosini Ha
TTOCHJIAHHS) TECTOBI MUTaHHS
Tema 5. 3axwucr 2 ®opmyBaHHS 4 3axucT KHUT, JHCTIB. 10
JaHuX. 3aXMCT KHMT, a"caMOJIro [Maposmi. Bigmogiai Ha
muctiB. [lapoi. MOB1IOMJIEHb. TECTOBI IUTAHHS
Buxopucranns 3aco0iB
3aXHCTY EJNIEKTPOHHUX
TaOJIULb
Tema 6. Opranizauis 2 CrinbHa poboTa Haj 4 [Tpumitku. 10
CHiIbHOT pobotu. JOKYMEHTaMH Ta BunpasienHs.
[pumiTku. CIiBaBTOPCTBO Bukonanhs
Bumnpasnenns. MiICyMKOBOTO TECTY
3a MOJYJIeM
Mouyis 2. 3BeieH] Ta0IHII
Tema 7. PobGora 3i 2 CTBOpEHHS CIHCKY. 4 Pobora 3 criagarounmu 10
CIIMCKAMH JaHUX Pobora 31 crimckamu cnuckaMu B Microsoft
Excel
Tema 8. PobGora 3i 2 CTBOpEHHS 3BeIEHOT 4 PobGora 31 3B’s13kamu y 10
3BEJICHUMHU TAOJIUI 171 aHATI3Y 3BEIEHUX TAOJUIIIX.
TaOIULIAMU JaHWUX apKylla Bukonanns
MiICyMKOBOT'O 3aBJaHHs
3a MOJTyJieM

Monyns 3. Bizyaumizaris gaaux
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HasBa Temn Ta
Ha3pa temn . NUTAHHS . .
Kiiab- . Kiiab- 3aBaaHHA Kijab-
(1ekuii) Ta . CeMIHApPCBHKOIO, . VA .
KiCTh KIiCTh |CaMOCTiiHHOI po00TH | KICTh
NUTAHHS TeMH NMPaKTHYHOTO 200 . .
TOJUH TOAMH B PO3pi3i TeM rOAMH
(mexuii) JIaDOpPaTOPHOIro
3aHATTH
Tema 9. CrangaptHi 2 Hiarpamu ta rpadiku B 4 3MiHEHHS TUITY HasiBHOT 10
Ta HeCTaHI[apTHi Microsoft Excel ,Z[ial"paMI/I. Buxonaunus
THIH Jiarpam I1JICYMKOBOTO 3aBJaHHs
332 MOJyJIeM
Pazom 20 - 40 90

Po3aia 5. Cucrema oniHIOBAHHSI 3HAHb CTY/JAEHTIB
Tabmunss 5 — Posmoain GamiB 3a pe3yiapTaTaMu BUBYCHHS HaBUYaJIbHOI

JTUCLIMILIIHA
Makcumaib
Buam pooir HA KiJIBKICTH
0aJuiB
Moayns 1: Ttectu (6 OaniB), nmpakTuuHi poOoTu (24 OaiiB), 60
1HUBITyalIbHI 3aBJaHHs (22 6anu), MOTOYHAa MOAYJIbHA poOoTa
(10 6aniB)
Mopayne 2:mpakTu4Hi po6otu (6 OamiB), 1HAWBIIyalIbHI 21
3aBaaHHs (6 6aiB), moTOYHAa MOAYJIbHA poboTa (10 GamiB)
Moayns 3: tectu (2 Oanum), mpaktuyHi pobotu (3 OaiiB), 19
1HUBITyalIbHI 3aBaaHHs (4 0aniB), MOTOYHA MOJYJIbHA poOOTa
(10 6aniB)
Pazom 100

Tabmumss 6 — Illkanma oriHOBaHHS 3HaHb 3700yBadiB BHUIOI OCBITH 3a
pe3yabTaTaMy BUBYCHHS HaBYAJIBHOI TUCIUILTIHU

) ] Ouinka 3a
Cyma 6aJiiB 3a BCi BUAH . .
. . . HIKaJ0I0 OHIHKa 34 HAIIIOHAJIbHOK IIKAJI0K0
HaBYaJIbHO1 IAJIbHOCT1
EKTC
90-100 A BigminaO
82-89 B Hyxe nobdpe
74-81 C Hobpe
64-73 D 3a10BIJILHO
60-63 E 3a10BUILHO JOCTATHHO
35-59 EX He3amoBibHO 3 MOKIIMBICTIO IPOBEICHHS
HOBTOPHOT'O MiJICYMKOBOT'O KOHTPOJIIO
He3anoBisnbHO 3 000B’A3KOBUM MMOBTOPHUM
0-34 F BUBUYEHHSIM HAaBYAJIbHOI AUCIIUIUIIHU Ta

MPOBEICHHSIM M1JCYMKOBOTO KOHTPOJIIO
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http://www2.el.puet.edu.ua/st/mod/url/view.php?id=176149

Po3aia 6. Ingopmaniiini 1xepena

1. be3komToBHI KOpoTKi mocioHuku 3 Microsoft Office [EnexrponHwmii
pecypc] \\ URL.: http://aka.ms/office-2016-guides

2. be3komToBHI KOPOTKI MOCIOHMKHM KOPHUCTyBaya JJIsT HOBUX BEpCii 1HIIUX
ymoosienux nporpam Office. [Enexrponnuii pecype] \\ URL: http://aka.ms/office-
2016-guides

3. bisHec-anamitika B mporpami Excel 1 cmyx0Oax Excel Services
(SharePoint Server 2013) [Enextponnuii pecypc] \\ URL:
https://support.microsoft.com/uk-ua

4. Kopotkuii mociOHuk  kopucTyBaua mporpamu  Excel 2013 -
https://support.microsoft.com/uk-
ua/office/%D0%BA%D0%BE%D1%80%D0%BE%D1%82%D0%BA%D0%B8%
D0%B9-
%D0%BF%D0%BE%D1%81%D1%96%D0%B1%D0%BD%D0%B8%D0%BA-
%D0%BA%D0%BE%D1%80%D0%B8%D1%81%D1%82%D1%83%D0%B2%
D0%B0%D1%87%D0%B0-
%D0%BF%D1%80%D0%BE%D0%B3%D1%80%D0%B0%D0%BC%D0%B8-
excel-2013-4337fe93-0690-47cb-89a1-8424d5fdd886

5. HaBuaneui kypcu 3 Excel [Enmexrponnmit pecypc] W\ URL:
https://support.microsoft.com/uk- ua

6. OH-naitH Kypc «AHami3 Ta Bi3yamizallis JaHUX 3a jgomomoror Excel»
[Enextponnmii  pecypc] \\ URL: https://www.edx.org/course/analyzing-and-
visualizing-data-with-excel-2/

7. Cratuctuka 3acobamu EXCEL: naBu. nocionuk / FO. A. TonbaroB. —
KwuiB : YuiBepcuteT «Ykpainay, 2013. — 319c.

8. Hemo60B B. O., Kypyna O. C. OcHoBu indopmatuku. Microsoft Excel
2016: naBuanpHMi mociOHuk. Yskropoa: JIBH3 «YxHVY», 2018. - 58 c.: im. \\
URL.: https://www.uzhnu.edu.ua/en/infocentre/get/15617.

Po3zain 7. Ilporpamue 3a0e3neyeHHsi HABYAJIbHOI JUCUHUILIIHA

[MakeT nporpamuux npoaykTiB Microsoft Office, MS Excel.


http://aka.ms/office-2016-guides
http://aka.ms/office-2016-guides
https://support.microsoft.com/uk-ua/office/%D0%BA%D0%BE%D1%80%D0%BE%D1%82%D0%BA%D0%B8%D0%B9-%D0%BF%D0%BE%D1%81%D1%96%D0%B1%D0%BD%D0%B8%D0%BA-%D0%BA%D0%BE%D1%80%D0%B8%D1%81%D1%82%D1%83%D0%B2%D0%B0%D1%87%D0%B0-%D0%BF%D1%80%D0%BE%D0%B3%D1%80%D0%B0%D0%BC%D0%B8-excel-2013-4337fe93-0690-47cb-89a1-8424d5fdd886
https://support.microsoft.com/uk-ua/office/%D0%BA%D0%BE%D1%80%D0%BE%D1%82%D0%BA%D0%B8%D0%B9-%D0%BF%D0%BE%D1%81%D1%96%D0%B1%D0%BD%D0%B8%D0%BA-%D0%BA%D0%BE%D1%80%D0%B8%D1%81%D1%82%D1%83%D0%B2%D0%B0%D1%87%D0%B0-%D0%BF%D1%80%D0%BE%D0%B3%D1%80%D0%B0%D0%BC%D0%B8-excel-2013-4337fe93-0690-47cb-89a1-8424d5fdd886
https://support.microsoft.com/uk-ua/office/%D0%BA%D0%BE%D1%80%D0%BE%D1%82%D0%BA%D0%B8%D0%B9-%D0%BF%D0%BE%D1%81%D1%96%D0%B1%D0%BD%D0%B8%D0%BA-%D0%BA%D0%BE%D1%80%D0%B8%D1%81%D1%82%D1%83%D0%B2%D0%B0%D1%87%D0%B0-%D0%BF%D1%80%D0%BE%D0%B3%D1%80%D0%B0%D0%BC%D0%B8-excel-2013-4337fe93-0690-47cb-89a1-8424d5fdd886
https://support.microsoft.com/uk-ua/office/%D0%BA%D0%BE%D1%80%D0%BE%D1%82%D0%BA%D0%B8%D0%B9-%D0%BF%D0%BE%D1%81%D1%96%D0%B1%D0%BD%D0%B8%D0%BA-%D0%BA%D0%BE%D1%80%D0%B8%D1%81%D1%82%D1%83%D0%B2%D0%B0%D1%87%D0%B0-%D0%BF%D1%80%D0%BE%D0%B3%D1%80%D0%B0%D0%BC%D0%B8-excel-2013-4337fe93-0690-47cb-89a1-8424d5fdd886
https://support.microsoft.com/uk-ua/office/%D0%BA%D0%BE%D1%80%D0%BE%D1%82%D0%BA%D0%B8%D0%B9-%D0%BF%D0%BE%D1%81%D1%96%D0%B1%D0%BD%D0%B8%D0%BA-%D0%BA%D0%BE%D1%80%D0%B8%D1%81%D1%82%D1%83%D0%B2%D0%B0%D1%87%D0%B0-%D0%BF%D1%80%D0%BE%D0%B3%D1%80%D0%B0%D0%BC%D0%B8-excel-2013-4337fe93-0690-47cb-89a1-8424d5fdd886
https://support.microsoft.com/uk-ua/office/%D0%BA%D0%BE%D1%80%D0%BE%D1%82%D0%BA%D0%B8%D0%B9-%D0%BF%D0%BE%D1%81%D1%96%D0%B1%D0%BD%D0%B8%D0%BA-%D0%BA%D0%BE%D1%80%D0%B8%D1%81%D1%82%D1%83%D0%B2%D0%B0%D1%87%D0%B0-%D0%BF%D1%80%D0%BE%D0%B3%D1%80%D0%B0%D0%BC%D0%B8-excel-2013-4337fe93-0690-47cb-89a1-8424d5fdd886
https://support.microsoft.com/uk-ua/office/%D0%BA%D0%BE%D1%80%D0%BE%D1%82%D0%BA%D0%B8%D0%B9-%D0%BF%D0%BE%D1%81%D1%96%D0%B1%D0%BD%D0%B8%D0%BA-%D0%BA%D0%BE%D1%80%D0%B8%D1%81%D1%82%D1%83%D0%B2%D0%B0%D1%87%D0%B0-%D0%BF%D1%80%D0%BE%D0%B3%D1%80%D0%B0%D0%BC%D0%B8-excel-2013-4337fe93-0690-47cb-89a1-8424d5fdd886
https://support.microsoft.com/uk-ua/office/%D0%BA%D0%BE%D1%80%D0%BE%D1%82%D0%BA%D0%B8%D0%B9-%D0%BF%D0%BE%D1%81%D1%96%D0%B1%D0%BD%D0%B8%D0%BA-%D0%BA%D0%BE%D1%80%D0%B8%D1%81%D1%82%D1%83%D0%B2%D0%B0%D1%87%D0%B0-%D0%BF%D1%80%D0%BE%D0%B3%D1%80%D0%B0%D0%BC%D0%B8-excel-2013-4337fe93-0690-47cb-89a1-8424d5fdd886
https://www.uzhnu.edu.ua/en/infocentre/get/15617

