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Onuc naguanbHoi OucyunIinu

Mema sueuenns
HaguanbHOI OuCyUnIIHU

OcHOBHOIO MeTOIO BHBUEHHA aucuuiulind «Excel mms Gi3Hecy» € HaOyTTs 3HaHB i
MPaKTUYHUX HABUYOK aBTOMATH3allil poOOTH 3 JaHWMH Ta IX MOAaibIIoi Bizyamizamii 3
BUKOPHCTAaHHSAM CKJIATHUX (Qopmynd, (YHKIIH, miarpaM, Ta HOBHX MOXIuBocTeir MS
Excel nns edextuBHOrO BBEJCHHS Oi3HECY.

Tpueanicmo

5 kpequtrn  €KTC/150 rogun (nexuii 20 rox., mpaktuyHi 3anatTs 40 Tox., camocTiiiHa
po6ota 90 rox.)

Dopmu ma memoou
HAGUAHHA

Jlexmii Ta MpakTWUYHI 3aHATTA B ayAMTOpii, caMocCTiiiHa poOoTa Mmo3a PO3KIAIOM Y
BUIJISJI BUKOHAHHS JOJATKOBUX 3aBIaHb

Cucmema nomounozo ma
RIOCYMK06020 KOHMPOI0

IloTounuii KOHTPOJIb: 3aXUCT AOMAIIHBOIO 3aBJIAHHS; O6FOBOp6HH$I MaTepiaﬂy 3aHATDh,
BHUKOHAaHHs HaBYaJIbHUX 3aBJaHb, BWKOHAHHI CaMOCTIMHHX 3aBAaHb; TCCTYBAHHS,

MMOTOYHA MOJTyJIbHA pOOOTA.
[MincymkoBuii koHTpOJb: [IMK (3a1iK).

bazoei 3nanna

Kypc Bumarae 6a3oBux 3uanb 3 MS Excel.

Moea euxnaoanns

YkpaiHcbKa

Ilepenikkomnemenmuocmeii, AKi3ade3neyycoaHaAHABYANbHA OUCUUNTIIHA, RPOZPAMHI Pe3yIbmamu

IHTEPIPETYBaTH OTPUMAaHI PE3yJIbTATH.

HAGUAHHA
Ilpozpamui pe3ynomamu HA6UAHHA Komnemenmnocmi, akumu nosunen
060J100imu 3000y8au
3acrocoByBaTi ~ HaOyTi  TEOPETWYHI  3HAHHS IS | 3MATHICTH JIO a0CTPAKTHOTO MUCIICHHS, aHAJI3y Ta CUHTE3Y.
pO3B’si3aHHS ~ MPakTHYHUX  3aBIaHb Ta  3MicTOBHO | HaBuuku BukopuctanHs iHQOpMaLiHHUX i KOMyHIKamiiHUX

TEXHOJIOTIN.

BwmiTi BHKOpPHCTOBYBAaTH laHi, HaJaBaTH apryMEHTAIIO,
KPUTHUYHO OILIHIOBATH JIOTIKYy Ta (pOpMyBaTH BHUCHOBKH 3
HAyKOBHX Ta aHANITHYHHUX TEKCTiB 3 EKOHOMIKH.
BukopucroByBatn  iHdopMmamiliHi Ta  KOMYHIiKalliiHi
TEXHOJIOTIl Ui BUPILICHHS  COLIaJbHO-€KOHOMIYHUX
3aBllaHb, MIATOTOBKA Ta TMIPEJICTABJICHHS aHATITUIHHX
3BITIB.

31aTHICTH JI0 TIONIYKY, 0OpOOJIeHHS Ta aHai3y iHPOpMAIIii 3
Pi3HUX JKeper.
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Temamuunuii nian HaguanbHol OuCUuUnIinU

Hazea memu

Buou po6im

3aeoannsn camocmiinoi pooomu y po3pizi
mem

Monynb 1. Pobota 3 auctaMu Ta pOOOYMMH KHUTaMH

KHUT, nucTiB. [lapomi. (ekmii —
2 rof, mpakTU4Hi — 4 Tox)

MaTepiajoM, BAKOHAHHS MPaKTUIHUX
3aBJlaHb, BAKOHAHHS 1HIMBIIyaJIbHUX
3aBJlaHb, TCOPETHUYHE OMUTYBAHHSI

Tema 1. CrBopenns ckianaux | O3HalHOMIICHHS 3 TEOPETUYHUM | BUKOHATH TECTH CaMOKOHTDOIIIO 3HaHb.,
JOKYMEHTIB. (JieKkmii — 2 Tof, |MarepiaJioM, BHKOHAHHS  NPaKTUYHUX | BUKOHATH iHIMBIAyaabHi 3aBIAHHS.
paKTHYHI — 6 o) 3aBlaHb, BUKOHAHHI  IHIUBITyaTbHHUX

3aBJIaHb
Tema 2. Posmmpeni | O3HalioMIICHHS 3 TEOPETUYHUM BukoHaTH TeCTH CaMOKOHTpPOJIKO 3HaHb.
MO>KJTHBOCTI (hopmaTyBaHHS | MaTepiaioM, BUKOHAHHSI TPAKTHIHUX Buxonaty iHIWBIya bHI 3aBIaHHS.
(mekuii — 2 ron, npakTU4Hi — 4 | 3aBaHb, BAKOHAHHS 1HUBIAyaTbHUX
roJ) 3aBJIaHb, TCOPCTUYHE ONMTYBAHHS
Tema 3. ®opmymu MS Excel. | O3HallOMJICHHS 3 TEOPETHIHUM BukoHaT TECTH CaMOKOHTPOJIIO 3HAaHb.
®diHaHCOBI, TEKCTOBi, JIOTiUHI | MaTEpiaioM, BUKOHAHHS MPAKTHIHUX Buxonaty iHIWBIya bHI 3aBIaHHS.
¢ynkaii. [Momyk (exuii — 4 |3aBaaHb, BAKOHAHHS 1HIUBITYaTbHUX
roJ1, MPaKTU4Hi — 6 rox) 3aBJaHb, TCOPETUYHE ONMUTYBAHHSA
Tema 4. PobGora 3 panumu. | O3HAHOMIICHHS 3 TEOPETHIHUM BukoHaTu TeCTM CaMOKOHTPOJIIO 3HAaHb.
(mekwii — 2 ron, mpakTU4HI — 4 | MaTepiarioM, BAKOHAHHS MPaKTUIHAX BuxoHaTty iHIMBIya bHI 3aBIaHHS.
rom) 3aBJlaHb, BAKOHAHHS 1HIMBIIyaJIbHUX

3aBJlaHb, TCOPETHUYHE OMUTYBAHHSI
Tema 5. 3axuct manux. 3axuct | O3HaOMIIEHHS 3 TEOPETUUHUM BukoHaT TeCTM CaMOKOHTPOJIIO 3HAaHb.

BukoHaTH iHIUBIya bHI 3aBIaHHS.

Tema 6. Opranizaris CrIiTbHOL

O3HallOMJIEHHS 3 TEOPETUYHUM

Buxonaru tectu CaMOKOHTPOJIIO 3HaHb.

poGoTH. [TpumiTKH. | MaTepiaioM, BAKOHAHHS MPAKTHYHUX Bukonatn  iHOWBiIyadbHI  3aBIaHHS.
Bunpasnenns. (nekuii — 2 roj, | 3aBjaHb, BAKOHAHHS 1HIUBITyaTbHIX Hanucanns MOJIyJIbHOT KOHTPOJILHOI
MPaKTU4HI — 4 roxm) 3aBJaHb, MOJYJIbHA KOHTPOJbHA POoOOTa. | pOOOTH.

Mouyib 2. 3BelieHi Ta0umIl

Tema 7. PobOora 31 crmuckaMu
maHmx  (mekmii — 2 rTog,
MPaKTHYHI — 4 TO1)

O3zHaitoMJIEHHS 3 TEOPETUIHUM
MarepialoM, BUKOHAHHS IPAKTUYHUX
3aBJIaHb, BAKOHAHHS 1HAWBITyaIbHUX
3aBJIaHb, TCOPCTUYHEC OINMUTYBAHHA

BukoHaTH 1HIMBIya bHI 3aBIaHHS.

Tema 8. PobGora 31 3BeneHUMH
tabmuisamu - (Jrlekmii — 2 Tof,
MPaKTHYHI — 4 TO1)

O3zHaltoMJIEHHS 3 TEOPETUIHUM
MarepialoM, BUKOHAHHS PAKTUYHUX
3aBJIaHb, BAKOHAHHS 1HAWBITyaJbHUX
3aBJlaHb, MO/1yJIbHA KOHTPOJIbHA POOOTA.

BukoHaTH 1HIUBITYya bHI 3aBIaHHS

Moayib 3. Bizyanizaiiisi JaHUX

Tema 9. CrangaptHi Ta
HECTaHJAPTHI THUIH Jiarpam
(mexuii — 2 rox, MpakTHYHI —
4 Tom)

O3HallOMJIEHHS 3 TEOPETUYHUM
MaTepiajgoM, BAKOHAHHS PAaKTHIHIX
3aBJlaHb, BAKOHAHHS 1HIMBIIyaJIbHUX
3aB/IaHb, MOJTyJIbHA KOHTPOJIbHA POOOTAa.

BukoHaTH TeCTHM CaMOKOHTPOJIO 3HAaHb.
BuxoHaTtu iHIUBIya bHI 3aBIaHHS.
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IIpozpamne 3abesneueHHst HABUANBLHOL OUCUUNIHU
MS Excel 2013, 2016.
JlucraHuirinuii Kypc 3 HaBuanbHOI nuciuiuting «Excel ans 6i3Hecy» Ha miatdopmi «Moodle»

Honimuka éusuenns HABUATIbHOT OUCUUNIIHU MA OUIHIOBAHHA

e [MoaiTuka ouinoBaHHsI 3100yBaviB BUIIOI 0cBiTH. POOOTH, SIKi 37at0THCS 13 MOPYLICHHSAM TEPMiHIB 0€3 MOBaXKHHUX
MPUYHH, OL[IHIOIOTHCS Ha HIDKYY OLIHKY (75% Big MOXIJIMBOI MaKCUMaIbHOI KUTBKOCTI OaiB 3a BU AisTIbHOCT).
IepecknananHs MOAYIIB BiIOYBa€ThCA 13 103BOJY MPOBITHOTO BUKIIA/[a4ya 328 HASIBHOCTI MOBAXHUX MPUIHH
(HampuKIa, JiKapHSIHUH).

IMonoxenus mpo opraxizariro ocsitusoro mporecy (http://puet.edu.ua/public-info/polozhennya-pro-organizacziyu-

osvitnogo-proczesu/)

[TomoxeHHs PO MOPSAIOK Ta KPUTEPil OLIHIOBaHHS 3HAHb, BMiHb T4 HABHYOK 3700yBayiB BUIIIOT OCBITH
(http://puet.edu.ua/wp-content/uploads/2023/07/polozh_por_kryt ocinyuvannya.pdf)

IMopsinoxk JikBimarii 3m00yBayaMu BUIOT OCBITH akaaeMiunoi 3a6oprosanocti (http://puet.edu.ua/wp-

content/uploads/2023/07/poryadok-likvidacziyi-zdobuvachamy-vyshhoyi-osvity-akademichnoyi-zaborgovanosti.pdf )

IMonoxenns mpo nosropue HaBuanus (http://puet.edu.ua/wp-content/uploads/2023/07/poloz_pro-povt-navch.pdf)

e IlosiTuka mono BinBimyBanusi. BigBinyBaHHs 3aHATH € 000B’ I3KOBUM KOMIIOHEHTOM. 3a 00’ €KTUBHUX MPUYHH
(HampukIan, XBopo0a, mpareBIamTyBaHHs, MDKHAPOAHE CTRXKyBaHHS ) HABYAHHA MOJKE BiZIOYBaTHCH B PEKUMI OH-
JIalH.

e [MoaiTuka nono akageMiuHoi 100poyecHocTi. 3100yBay MOBUHEH JOTPUMYBATUCS MPUHIIMITIB aKaJAeMIqHOT
N00pOUYECHOCTI, 30KpeMa HEeJOIYIIEHHS aKaJleMiuHOro miariaty, danscudikanii, padbpukaunii, cnucyBaHHs Mg 4ac
MMOTOYHOTO, pyOi’KHOTO Ta MiJICYMKOBOTO KOHTPOIIk0. CriMCyBaHHSI ITiJ] 9aC KOHTPOJIBHHUX POOIT Ta IMOTOYHHUX TECTIB
3a00pOHEeHi (B T.4. 13 BAKOPUCTAHHSIM MOOLIBHUX JieBaiciB). MOOIIbHI IPUCTPOT JTI03BOJISIETHCS BAKOPUCTOBYBATH
JIMIIIE TIiJ] Yac OH-JIAiiH TeCTyBaHHs Ta MiArOTOBKY MPAKTHYHUX 3aBaaHb B nporeci 3auatTs. B [IYET airoTs:

Konexc wecti crynenra (http://puet.edu.ua/wp-content/uploads/2023/07/kodeks_chesti_studenta.pdf )
[MonoxeHHs Ipo akaieMivuHy JOOPOUYECHICTD
(http://puet.edu.ua/wpcontent/uploads/2023/07/polozh_akadem_dobrochesnist.pdf)

TMonoxeHHs mpo 3anodiraHHs BUMAIKaM akaJIeMidyHoro miariaty http://puet.edu.ua/wp-
content/uploads/2023/07/polozhennya-pro-zapobigannyavypadkam-akademichnogo-plagiatu. pdf

e TMoniTuka BU3HAHHSA pe3y/bTATIB HABYAHHS BU3HAYEHA TAKUMH JOKYMEHTAMM:

[TomoskeHHs PO MOPSAIOK Mepe3apaxyBaHHs pe3yIbTaTiB HABYAHHS, 3700yTHX B IHO3EMHHX Ta BITUM3HSHUX 3aKJIaAax
ocsitu (http://puet.edu.ua/wp-content/uploads/2023/07/polozh_por_perezarah rez zvo.pdf).

IMonoxeHHs TIpo akageMiuHy MOOLITBHICTE 3700yBauiB Buioi ocsitu (http://puet.edu.ua/wp-
content/uploads/2023/07/polozha_pro_akademichnu_mobilnist.pdf).

[onoxeHHst Tpo MOPSAOK BU3HAHHA PE3yNbTaTiB HAaBYaHHS 3100y THX LLIIXOM HeopManbHOi Ta/abo iHpopManbpHOI OCBITH
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(http://puet.edu.ua/wp-content/uploads/2023/07/polozhennya-pro-poryadok-vyznannya-rezultativ-navchannya-zdobutyh-
shlyahom-neformalnoyi-ta-abo-informalnoyi-osvity.pdf).

e IloaniTuka BuUpilIeHHSI KOH(PIIKTHUX CHUTyamiii:
[MonosxeHHs mpo npaBuiia BupinieHHs KoHuikTHuX curyarii (http://puet.edu.ua/wp-content/uploads/2023/07/polozhennya-
pro-pravyla-vyrishennya-konfliktnyh-sytuaczij-u-puet.pdf)
T[TososkeHHs PO anesIifo pe3ysbTaTiB MMiICYMKOBOr0 KOHTpoIIo y hopmi exzameny (http://puet.edu.ua/wp-
content/uploads/2023/07/poloz_pro-apel_pidscontr.pdf))

e IloniTHka MIATPUMKH YYACHHUKIB OCBITHBOIO Mpouecy:
INcuxomoriuna ciysx6a: (http://puet.edu.ua/psyhologichna-pidtrymka-v-puet/).
Crynentcekuii omOyncmeH (YnoBHoBakeHu# 3 mpaB cryaenTiB) [IYET http://puet.edu.ua/other-
divisions/studentskyj-ombudsmen-upovnovazhenyj-z-prav-studentiv-puet/)
3amobiranus Ta BusBiIeHHs Kopymiii (http://puet.edu.ua/zapobigannya-ta-protidiya-korupciyi/).

e be3neka ocBiTHBOro cepemoBmma: I[Hdopmamis mpo Oe3medHiCTh OCBITHbOro cepemopmina IIYET

HaBezleHa y BKJIai «besneka sxutrenisuibHOCTI» http://puet.edu.ua/pro-puet/bezpeka-zhyttyediyalnosti/

Ouintosannsn
Iliocymkoea ouinka 3a 6ueueHHA HAGUATLHOT OUCYUNITHU PO3PAXOBYEMBCA Uepe3 HOMOYUHE OUTHIOBAHHA

Buou pooim ]-Mak‘c uManTbHa
KintvKicmy danis

Moayis 1: Tectu (6 GaniB), mpakTuuHi poOoTH (24 6aniB), iHANBITYyanbHI 3aBaanHs (22 6ann), 60
NOTOYHA MOAyJbHA podoTa (10 6aiB)
Monynb 2:npakTayti podoTn (6 6aniB), iIHAUBILya bHI 3aBaHHs (6 6aliB), MOTOYHA MOJYJIbHA 21
poboTa (10 6aiB)
Monynb 3: Tectr (2 6anm), mpakTUaHi poboTH (3 OamiB), iHAUBITyansHI 3aBHaHHs (4 OaliB), 19
MOTOYHA MoTyIbHA pobdoTa (10 6aniB)
Pazom 100

IlIkana oyiniosanus 3000yeauis euuioi oceimu 3a pe3yibmamamiu 6UEYEeHHs HAGUATbHOT OUCUUNTIHU

Cyma 6anie 3a éci 6uou Oyinka 3a , ,
HA8YANbHOI OiAIbHOCMI wikanorw €EKTC Oyinka 3a Hayionansolo wKa1010
90-100 A BinminHO
82-89 B Hyxe nodpe
74-81 C Jobpe
64-73 D 3a10BUILHO
60-63 E 3a10BUILHO IOCTATHHO
35-59 FX He3anoBiibHO 3 MOXKITUBICTIO IOBTOPHOTO
CKIQaHHs
0-34 E HeszanosinbHo 3 06013’;131fOBHM TOBTOPHUM BUBYEHHSM
HaBYAILHOI TUCIUIIIIHA
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