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Onuc HaeuanbHoi Oucyuninu

Mema sueuenns
HaBUaAIbHOT OUCUUNTIHU

OCHOBHOIO METOI BHBUCHHS nucuuiuiind «Excel mis GizHecy» € HaOyTTs 3HaHb 1
MPaKTUYHUX HABUYOK aBTOMATH3allil poOOTH 3 JaHWMH Ta IX MOJaNbIIoi Bizyamizamii 3
BUKOPUCTAHHSIM CKIagHUX (opMmyn, QyHKIiH, Aiarpam, Ta HOBUX MOXJHBocTed MS
Excel nis edexTuBHOrO BBEJCHHS Oi3HECY.

Tpueanicmo

5 kpequtn  €KTC/150 rogun (nekuii 20 rox., npaktuuni 3auattsa 40 rox., camocTiiiHa
po6ota 90 rox.)

Dopmu ma memoou
HABUAHHA

Jlekwii Ta MpakTWUYHI 3aHATTA B ayAMTOpii, caMocTiiiHa poOoTa Mmo3a PO3KIAIOM Y
BUIJISJ1I BUKOHAHHS JOJATKOBUX 3aBIaHb

Cucmema nomounozo ma
RIOCYMK06020 KOHMPOIIO

IHoTounuii KOHTPOJIb: 3aXUCT AOMAMIIHBOIO 3aBJAHHS; O6FOBOp6HH$I MaTepiany 3aHATDh,
BUKOHAaHHs HaBYaJIbHUX 3aBJaHb, BWKOHAaHHI CaMOCTIMHUX 3aBJlaHb, TECTYBAHHI,

MOTOYHA MOJTyJIbHA POOOTA.
[TimcymxoBuii kKoHTpOaE: IIMK (3a1tiK).

ba3zoei 3nanna

Kypc Bumarae 6a3oBux 3uanb 3 MS Excel.

Moea euxnaoanns

YkpaiHcbKa

Ilepenikkomnemenmuocmeii, AKi3ade3neuyec0aHaAHAGYATbHA OUCUUNTIHA, RPOZPAMHI pe3y1bmamu

HAGUAHHA

Ilpozpamni pe3ynromamu HaguanHus Komnemenmmnocmi, akumu nogunen

060100imu 3000y8ay

3acrocoByBaTti  HaOyTi
pO3B’sI3aHHS  MPAKTHYHUX

3BiTIB.

TeOpeTI/ILIHi 3HaHHA JUIS 3,Z[aTHiCTI> a0 a6CTpaKTHOI‘ O MUCJICHHA, aHanisy Ta CUHTC3Y.

3aBJJaHb Ta  3MICTOBHO | HaBuuku BUKOpHCTaHHS iHGOpPMANiHHUX 1 KOMYyHIKaIliHHHX

IHTEPIPETYBaTH OTPUMAaHI PE3YJIbTaTH. TEXHOJIOT1H.

BMiTH BHKOpHCTOBYBAaTH [aHi, HaJaBaTH apryMEHTaLilo, | 3MaTHICTh A0 MOIIYKY, 0OpoOIeHHs Ta aHai3y iHpopMaii 3
KPUTHYHO OLHIOBAaTH JIOTIKY Ta (DOpMYBaTH BHCHOBKH 3 | Pi3HHMX JDKEpEI.

HAYKOBUX Ta aHATITHYHUX TEKCTIB 3 EKOHOMIKH.
BukopuctoByBatu  iHdopmamiiiHi Ta  KOMyHiKauilHi
TEXHOJIOTIl Ui BUPILIEHHS  COLIaJIbHO-€KOHOMIYHUX
3aBJlaHb, MIJIFTOTOBKH Ta TIPEJICTABICHHS aHATITHYHIX



http://schedule.puet.edu.ua/
http://www2.el.puet.edu.ua/st/course/view.php?id=2966

Temamuunuii nian HaguanbHol OuCUuUnIinU

Hazea memu

Buou po6im

3aeoannsn camocmiinoi pooomu y po3pizi
mem

Monynb 1. Pobora 3 nuctamu Ta pOOOYMMH KHUTaMH

KHUT, nucTiB. [lapomi. (ekmii —
2 rof, mpakTU4Hi — 4 Tox)

MaTepiajoM, BUKOHAHHS MPaKTUYHUX
3aBJlaHb, BAKOHAHHS 1HIMBIIyaJIbHUX
3aBJlaHb, TCOPETHUYHE OMUTYBAHHSI

Tema 1. CrBopenns ckianaux | O3HalHOMIICHHS 3 TEOPETUYHUM | BUKOHATH TECTH CaMOKOHTDOIIIO 3HaHb.,
JOKYMEHTIB. (JieKkmii — 2 Tof, |MarepiaJioM, BHKOHAHHS  NPaKTUYHUX | BUKOHATH iHIMBIAyaabHi 3aBIAHHS.
paKTHYHI — 6 o) 3aBlaHb, BUKOHAHHA  IHIUBIAyaIbHHUX

3aBJIaHb
Tema 2. Posmmpeni | O3HalioMIICHHS 3 TEOPETUYHUM BukoHaTH TeCTH CaMOKOHTPOJIIO 3HAHb.
MO>KJTHBOCTI (hopmaTyBaHHS | MaTepiaioM, BUKOHAHHSI TPAKTHIHUX Buxonaty iHIWBIya bHI 3aBIaHHS.
(mexuii — 2 roj, mpakTU4Hi — 4 | 3aBAaHb, BAKOHAHHS 1HIUBITYaTbHUX
roj) 3aBJIaHb, TCOPCTUYHE ONMTYBAHHS
Tema 3. ®opmymu MS Excel. | O3HallOMJICHHS 3 TEOPETHIHIUM BukoHaT TECTH CaMOKOHTPOJIIO 3HAaHb.
®diHaHCOBI, TEKCTOBi, JIOTiUHI | MaTEpiaioM, BUKOHAHHS MPAKTHIHUX Buxonaty iHIWBIya bHI 3aBIaHHS.
¢yskaii. [Momyk (ekuii — 4 |3aBaaHb, BUKOHAHHS 1HIMBITyadbHUX
roJ1, MPaKTU4Hi — 6 rox) 3aBJaHb, TCOPETUYHE ONMUTYBAHHSA
Tema 4. PobGora 3 npanumu. | O3HAHOMIICHHS 3 TEOPETHIYHUM BukoHaTu TeCTM CaMOKOHTPOJIIO 3HAaHb.
(mekwii — 2 ron, mpakTU4HI — 4 | MaTepiarioM, BAKOHAHHS MPaKTUIHAX BuxoHaTty iHIMBIya bHI 3aBIaHHS.
rom) 3aBJlaHb, BAKOHAHHS 1HIMBIIyaJIbHUX

3aBJlaHb, TCOPETHUYHE OMUTYBAHHSI
Tema 5. 3axuct manux. 3axuct | O3HaOMIIEHHS 3 TEOPETUUHUM BukoHaT TeCTM CaMOKOHTPOJIIO 3HAaHb.

BukoHaTH iHIUBIya bHI 3aBIaHHS.

Tema 6. Opranizaris CrIiTbHOL

O3HallOMJIEHHS 3 TEOPETUYHUM

Buxonaru tectu CaMOKOHTPOJIIO 3HaHb.

poGoTH. [TpumiTKu. | MaTepiaioM, BAKOHAHHS MPAKTHYHUX Bukonatn  iHOWBiIyadbHI  3aBIaHHS.
Bunpasnenns. (nekuii — 2 roj, | 3aBjaHb, BAKOHAHHS 1HIUBITyaTbHIX Hanucanns MOJIyJIbHOT KOHTPOJILHOI
MPaKTU4HI — 4 roxm) 3aBJaHb, MOJYJIbHA KOHTPOJbHA POoOOTa. | pOOOTH.

Mouyib 2. 3BenieHi Ta0umil

Tema 7. PobOora 31 crmuckaMu
maHmx  (mekmii — 2 rTog,
MPaKTHYHI — 4 TO1)

O3zHaitoMJIEHHS 3 TEOPETUIHUM
MarepialoM, BUKOHAHHS IPAKTUYHUX
3aBJIaHb, BAKOHAHHS 1HAWBITyaIbHUX
3aBJIaHb, TCOPETUYHC OIMMUTYBAHHA

BukoHaTH 1HIMBIya bHI 3aBIaHHS.

Tema 8. PobGora 31 3BeneHUMH
tabmuisamu - (Jrlekmii — 2 Tof,
MPaKTHYHI — 4 TO1)

O3zHaltoMJIEHHS 3 TEOPETUIHUM
MarepialoM, BUKOHAHHS PAKTUYHUX
3aBJIaHb, BAKOHAHHS 1HAWBITyaJbHUX
3aBJlaHb, MO/1yJIbHA KOHTPOJIbHA POOOTA.

BukoHaTH 1HIUBITYya bHI 3aBIaHHS

Moayib 3. Bizyanizaiiisi JaHUX

Tema 9. CrangaptHi Ta
HECTaHJAPTHI THUIH Jiarpam
(mexuii — 2 rox, MpakTHYHI —
4 Tom)

O3HallOMJIEHHS 3 TEOPETUYHUM
MaTepiajgoM, BAKOHAHHS PAaKTHIHIX
3aBJlaHb, BAKOHAHHS 1HIMBIIyaJIbHUX
3aB/IaHb, MOJTyJIbHA KOHTPOJIbHA POOOTAa.

BukoHaTH TeCTHM CaMOKOHTPOJIO 3HAaHb.
BuxoHaTtu iHIUBIya bHI 3aBIaHHS.
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IIpozpamne 3ab6e3neueHHst HABUANLHOL OUCUUNIIHU
MS Excel 2013, 2016.
Jucranniiiauii Kypc 3 HapuanbHO1 nuciumuting «Excel anms 6i3necy» Ha matdopmi «Moodle»

Ionimuka eueuenns HAGUAIbHOT OUCUUNTIIHU MA OUIHIOBAHHS

e IloaiTuka oniHIOBaHHA 3100yBa4iB BHIIOL OCBiTH. POOOTH, 5Ki 3/1aI0THCS 13 IOPYIIIEHHAM TEPMiHIB O€3 TTOBaXKHIX
MIPUYHH, OI[IHIOIOTHCS Ha HIDKYY OLIHKY (75% Big MOXIJIMBOT MaKCUMaIbHOI KUTBKOCTI OaiB 3a BUJI AisTTBHOCTI).
Iepecknananus MOAYIIB BiIOYBa€ThCA 13 JO3BOJTY MPOBIHOTO BUKIAa4a 38 HAIBHOCTI MOBAXKHUX MTPUIUH
(Hampukam, TiKapHSIHUI).

I[TonosxeHHs 1po opraxizaiito ocBiTHboro mpouecy (http://puet.edu.ua/public-info/polozhennya-pro-organizacziyu-

osvitnogo-proczesu/)

[TomosxeHHs PO MOPSAIOK Ta KPUTEPil OLIHIOBaHHS 3HAHb, BMiHb T4 HABHYOK 3700yBayiB BUIIIOT OCBITH
(http://puet.edu.ua/wp-content/uploads/2023/07/polozh_por_kryt ocinyuvannya.pdf)

TMopsimox mikBigamii 3100yBauaMu BHITOI OCBITH akageMiuHoi 3aboproeanocti (http://puet.edu.ua/wp-

content/uploads/2023/07/poryadok-likvidacziyi-zdobuvachamy-vyshhoyi-osvity-akademichnoyi-zaborgovanosti.pdf )

IMonoxenns nmpo nosropue HaBuanus (http://puet.edu.ua/wp-content/uploads/2023/07/poloz_pro-povt-navch.pdf)

) MosiTuka monao BinBinyBanHs. BijBigyBaHHs 3aHATH € 000B’I3KOBUM KOMITOHEHTOM. 33 00’ €KTUBHUX HPUYHH
(HampuKkJIa, XBopo0a, MpaleBIalTyBaHHs, MDKHAPOIHE CTaXyBaHHS ) HABYAHHS MOJKE BiZIOYBaTHCh B PEXKUMI OH-
JIaifH.

e [MoaiTuka nomo akageMiuHoi 7100pouecHocTi. 3100yBay MOBUHEH JOTPUMYBATUCS PUHIIMITIB aKaIeMI4HOT
JOOpOUYECHOCTI, 30KpeMa HeJIOIyIICHHS aKaJIeMivHOro mariaty, Ganbcudikanii, padbpukarii, ciucyBaHHsI i 4ac
MMOTOYHOTO, pyOi’HOTO Ta MiJICYMKOBOTO KOHTpOIIr0. CriMCyBaHHSI ITiJ] 9aC KOHTPOJIBHUX POOIT Ta TOTOYHUX TECTIB
3a00pOHEeHi (B T.4. 13 BUKOPUCTaHHSAM MOOLIBHUX JieBaiiciB). MoOiIbHI IPUCTPOT T03BOJISETHCS BUKOPUCTOBYBATH
JIMIIIE TiJ] Yac OH-JIAiH TeCTyBaHHS Ta MiArOTOBKH MMPaKTHYHUX 3aBaaHb B nporeci 3auatts. B [TYET airots:

Konekce vecTi ctynenta (http://puet.edu.ua/wp-content/uploads/2023/07/kodeks_chesti_studenta.pdf )
[TonoxeHHs Ipo akageMiuHy JOOPOYECHICTD
(http://puet.edu.ua/wpcontent/uploads/2023/07/polozh_akadem_dobrochesnist.pdf)

IMonoxeHHs Ipo 3amo0iraHHs BUIIaIKaM aKaJIeMidHoro miariary http://puet.edu.ua/wp-
content/uploads/2023/07/polozhennya-pro-zapobigannyavypadkam-akademichnogo-plagiatu.pdf
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e IlosiTuka BU3HAHHS Pe3yJbTATiB HABYAHHS BH3HAYEHA TAKHMHU IOKYMEHTAMMU:
[TomosxeHHs PO MOPAIOK Mepe3apaxyBaHHs Pe3yIbTaTiB HABYaHHA, 300yTHX B IHO3EMHUX Ta BITYM3HAHUX 3aKJIajax
ocsitu (http://puet.edu.ua/wp-content/uploads/2023/07/polozh_por_perezarah rez zvo.pdf).
[MTonoxeHHs po akageMiuHy MOOLTBHICTD 3700yBauiB Buinoi ocsitu (http://puet.edu.ua/wp-
content/uploads/2023/07/polozha_pro_akademichnu_mobilnist.pdf).
[TomosxeHHs PO MOPAIOK BU3HAHHS Pe3yIbTaTiB HaBUaHHS 3100yTHX NUITXOM HeopMmansHOi Ta/abo iHPpOopMaTEHOT OCBITH
(http://puet.edu.ua/wp-content/uploads/2023/07/polozhennya-pro-poryadok-vyznannya-rezultativ-navchannya-zdobutyh-
shlyahom-neformalnoyi-ta-abo-informalnoyi-osvity.pdf).

e IloniTuka BUpilmIeHHS] KOH(IIKTHUX cUTyamiii:
[MonosxeHHs mpo npaBuiia BupiteHHs KoHuiktHuX cutyarii (http://puet.edu.ua/wp-content/uploads/2023/07/polozhennya-
pro-pravyla-vyrishennya-konfliktnyh-sytuaczij-u-puet.pdf)
T[TososkeHHs PO aneIsiifo pe3ysbTaTiB MMiICYMKOBOr0 KOHTpoIIo y hopmi exzameny (http://puet.edu.ua/wp-
content/uploads/2023/07/poloz_pro-apel_pidscontr.pdf))

e IloniTHka MIATPUMKH YYACHHUKIB OCBITHBOIO Mpouecy:
IMcuxomoriuna cayx6a: (http://puet.edu.ua/psyhologichna-pidtrymka-v-puet/).
Crynenrcekuii omOyacmen (YmoBHoBaxkeHuit 3 mpas cryaentis) ITVET http://puet.edu.ua/other-
divisions/studentskyj-ombudsmen-upovnovazhenyj-z-prav-studentiv-puet/)
3amobiranus Ta BusBiIeHHs Kopymirii (http://puet.edu.ua/zapobigannya-ta-protidiya-korupciyi/).

e bBe3neka ocBiTHbOro cepemoBmma: [Hdopmariis npo OesnedHicTh OcBiTHBOro cepemosuina [TYET

HaBeJeHa y Bkiaami «besneka sxutremisiapHOCTI» hitp://puet.edu.ua/pro-puet/bezpeka-zhyttyediyalnosti/

Ouintosanns
Iiocymkoea ouinka 3a 6ueueHHA HABUATLHOT OUCHUNJITHU PO3PAXOBYEMBCA Uepe3 HOMOYUHE OUIHIO6AHHSA

Buou pooim ].‘/IaK.c Hmanond
KinbKicmob 0anie

Monyns 1: Tectrn (6 6amniB), mpakTuuHi poboTr (24 GamiB), iHAMBIAyasIbHI 3aBaaHHS (22 OanH), MOTOYHA 60
MoysibHa poboTa (10 6ai)
Monyns 2:mpaktudHi podotu (6 6amiB), iHIUBiAyanbHi 3aBgaHHsA (6 OaniB), MOTOYHA MOAYJIbHA podoTa (10 21
OaJtiB)
Monyns 3: Tectu (2 6amu), mpakTiuuHi podotu (3 OaniB), iHIUBIAyakHI 3aBAaHHS (4 OaniB), MIOTOYHA 19
MoynbHa poboTa (10 OaumiB)
Paszom 100

CucTtema HapaxyBaHHSA JOAATKOBHUX OaiiB 32 BUAAMHU poOiT 3 BUBUCHHS HABYAIHHOI THUCIUILUIIiHH

dopma poboTu Buzn po6orn Baau
1. Hapuaneia B'I/IKOHaHHSIN iHnHBigyanLHHx HaBYaJIbLHO-IOCIIIHUX 3aBJaHb 10
ITiIBUIIIEHOT CKIIATHOCTI
2. HaykoBo-yiociiiHa 1. Y9acTh y HAyKOBHX TI'ypTKax 10
2. Y4yacTh B HaAyKOBHUX CTYJICHTCHKMX KOH(EPEHIISIX: YHIBEPCUTETChKUX, 20
MDKBY3IBCbKHX, BCEYKPATHChKUX, MIXKHAPOTHHUX

3a 10aTKOBI BUIM HABYAJILHUX POOIT CTYIEHT MOXKe OTpuUMaTu He Oinbiie 30 OamiB. JogaTkoBi 6anu H0Aa0THCS 10 3arajibHOl
ITiICYMKOBO1 OITiHKH 32 BUBYCHHS HaBYAJIbHOI TUCIMILTIHM, ajie 3arajibHa IiJCYMKOBAa OIliHKa He Moxe nepeBuiryBaT 100 Gaiis

LlIxkana oyintosanus 3000ysauie euuioi oceimu 3a pe3yi1bmMamamu 6UeUeHHA HAGUANbHOT OUCYUNTIHU

Cyma 6anie 3a 6ci 6uou Oyinka 3a , ,
HaeuabHOI OignbHOCHI wkanorw EKTC Ouinka 3a HayioHanbHolo WIKANOI0
90-100 A Binminao
82-89 B yxe noodpe
74-81 C Hobpe
64-73 D 3a10BIILHO
60-63 E 3a10BIILHO JOCTATHHO
35-59 FX He3anoBinbHO 3 MOKIIMBICTIO TOBTOPHOT'O
CKJIaJaHHs
0-34 = HeszamosinbHO 3 060B’5131f0BI/IM TOBTOPHUM BUBYCHHSM
HaBYAJIHHOI TUCIUIIIIHA
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http://puet.edu.ua/wp-content/uploads/2023/07/polozhennya-pro-pravyla-vyrishennya-konfliktnyh-sytuaczij-u-puet.pdf
http://puet.edu.ua/wp-content/uploads/2023/07/poloz_pro-apel_pidscontr.pdf
http://puet.edu.ua/wp-content/uploads/2023/07/poloz_pro-apel_pidscontr.pdf
http://puet.edu.ua/psyhologichna-pidtrymka-v-puet/
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http://puet.edu.ua/other-divisions/studentskyj-ombudsmen-upovnovazhenyj-z-prav-studentiv-puet/
http://puet.edu.ua/zapobigannya-ta-protidiya-korupciyi/
http://puet.edu.ua/pro-puet/bezpeka-zhyttyediyalnosti/

