BUILINI HABYAJIbHUI 3AKJIAJT YKOOIICITUIKH
«ITOJITABCBbKHI1 VHIBEPCUTET EKOHOMIKU I TOPT'IBJID»

HaBuanbHO-HayKOBHIA IHCTUTYT I€HHOI OCBITH
Kadenpa ekonoMiuHoi KibepHETHKH, Oi3HEC-eKOHOMIKH Ta iH(QOPMAIITHIX CHCTEM

CHJIIAFYC
HAaBYaJIbHOI JUCLUILIIHA

«Excel ons 6iznecy»
Ha 2021-2022 naBuansHMii pik

Kypc Ta cemecTp BHBUCHHS 2 Kypc, 2 cemectp

OcBiTHSI MporpamMa/criertiamizamis ExoHomiuna kibepHeTHKa / bisHec-ekoHOMIKa

CrierianpHICTh 051 Exonomika

["amy3s 3HaHb 05 ComianpHi Ta MOBEIIHKOBI HAYKH

CrymiHb BUIIOI OCBITH OaxayaBp
[11b HIIII, sixwif Bene qaHy AUCIUILTIHY, Kyzbmenko Onexcanopa Kocmanmuniena
HayKOBHH CTYIIIHB 1 BUCHE 3BaHHA, K.€.H., IOIEHT
rnocaja JOLICHT KadepU eKOHOMIYHOT KiOepHETHKH, 0i3HEC-eKOHOMIKH Ta iH(hOpMAIliTHUX CHCTEM

[Ipodaiin Buknanaua http://www.ek.puet.edu.ua/skl.php

Konrakthuii Tenedon 509205

Enexrponna anpeca pusku.ek@gmail.com

Po3skiian HaBYAIBHUX 3aHSITH http://schedule.puet.edu.ua/

Koncynpramii OYHA — 3TiAHO PO3KIIAIY;

OH-JIAMH: eIeKTPOHHOIO nomiToro, mH-nT 3 08.00-17.00
CTOpiHKa JUCTAHIIIMHOTO KypCy http://www?2.el.puet.edu.ua/st/course/view.php?id=2966

Onuc HaeuanbHoi Oucyuniinu

M. HaOYTTS 3HaHb 1 MPAKTUYHUX HABUYOK aBTOMATH3AIlil pOOOTH 3 TaHUMHU Ta iX MOAAJIBIIO]
Ha‘;’::;lﬂ?llfo? ::;unﬂinu Bizyauizarii 3 BHKOPHCTAHHAM CKIaJHHX dopmy, . GyHKIIN, miarpaM, Ta HOBHUX
moxurBocteit MS Excel st edextBHOrO BBeIeHHS Oi3HECY.
T . 5 kpequtn  €KTC/150 rogun (nekuii 20 rox., npaktuusi 3auattsa 40 rox., camocTiiiHa
pusamcnb po6ota 90 rox.)
Jlexii Ta mpaKkTUYHI 3aHATTS B ayIUTOPIii, caMOCTiiiHa poO0Ta 1032 PO3KIATIOM y BUTIISIL
Dopmu ma memoou BUKOHAHHS J10JIJaTKOBUX 3aBIaHb
HABUAHHA Metoau: iHCTPYKTYBaHHs, CTOPITENIHT, iH(orpadika, TBOp4i PoOOTH, y3araJbHEHHS i
cucTeMaTH3allii 3HaHb, YaCTKOBO-TIOIIYKOBI, TeHepalii 1J1ei, CHMYJISIIiHI, TUCKYCIHHI.
[ToTo4HMIT KOHTPOJIB: 3aXUCT JOMAIIHBOTO 3aBIaHHS; OOrOBOPEHHS Marepiany 3aHATb;
Cucmema nomounozo ma BUKOHAaHHS HaBUAJILHUX 3aBJlaHb, BUKOHAHHS CaMOCTIHHHMX 3aBJaHb; TECTYBaHHS;
RiOCYMK06020 KOHMPOIIO ITOTOYHA MOJIyJIbHA pOOOTAa.
[TizcymxoBuii kKOHTpOah: IIMK (3a1tiK).
bazoei 3nanus Kypc Bumarae 6a3oBux 3uHanb 3 MS Excel.
Moea suxknadanus YKpaiHcbKa

Ilepenikkomnemenmuocmeii, AKi3ade3neyycoaHaAHABYANbHA OUCUUNTIIHA, RPOZPAMHI Pe3yIbmamu
HABYAHHA

Komnemenmmuocmi, akumu nogunen
060J100imu 3000y6ay

3acrocoByBaTH Ha0yTi TEOPETHYHI 3HAHHS JUIS PO3B’A3aHHS | 3MATHICTH JI0 a0CTPAKTHOTO MUCIICHHSI, aHAJII3y Ta CUHTE3Y.

NPaKTUYHUX 3aBJaHb Ta 3MICTOBHO iHTeprperyBaTH | Hapuuku BuUKOpHCTaHHA iHGOpMaUidHUX 1 KOMyHIKaLliHHUX

OTpPHUMAaHi pe3yJIbTaTH. TEXHOJIOTIH.

BwmiTi BHKOpPHCTOBYBAaTH laHi, HagaBaTH apryMEHTAIlil0, | 31aTHICTh J0 MOIIYKY, 0OpOOJIeHHs Ta aHai3y iHdopMarlii 3

KPUTHYHO OLHIOBAaTH JIOTIKY Ta (pOpMyBaTH BHCHOBKH 3 | PI3HHMX JDKEPEI.

HAYKOBHUX Ta aHAJITUYHUX TEKCTIB 3 EKOHOMIKH.

BukopucroByBati  iHdopMmamiliHi Ta  KOMYHIiKalliiHi

TEXHOJIOTIT JI1  BHUPILMICHHS  COI[laJIbHO-€KOHOMIYHHUX

3aBJaHb, MIATOTOBKH Ta TNPEACTABICHHS aHAIITHYHUX

3BITIB.

Ilpozpamni pe3ynromamu naguanns



http://www.ek.puet.edu.ua/skl.php
http://schedule.puet.edu.ua/
http://www.tourism.puet.edu.ua/stud.php
http://www2.el.puet.edu.ua/st/course/view.php?id=2966

Temamuunuii nian HaguanbHOl OUCUUNTIIHU

Hazea memu

Buou pooim

3asoanna camocminunoi pobomu y
po3pi3i mem

Monyne 1. PoGota 3 muctamu Ta po60YrMH KHATAMH

Tema 1. CTBOpEHHS CKJIaJIHHUX
JNOKYMEHTIB (Jiekmii — 2 rom,
MpaKTU4HiI — 6 To1)

O3HallOMJICHHS 3 TEOPETHIYHUM MaTepiajioMm,
BUKOHAHHS NPAKTHYHUX 3aB/IaHb, BUKOHAHHS
IHJIMBIIyaJIbHUX 3aB/IaHb

BuKoOHAaTH TECTH CAaMOKOHTPOJIIO 3HAHb.
BukoHatu iHAMBITyanbHI 3aBIaHHS.

Tema 2. PosmmupeHi MOKIMBOCTI
¢bopmartyBaHHS (JeKmii — 2 TOf,
MPaKTUYHI — 4 TOJ)

O3HallOMJICHHS 3 TEOPETHIYHUM MaTepiaioMm,
BUKOHAHHS MPAKTHYHUX 3aBJJaHb, BHKOHAHHS
IHIUBIAyalbHUX  3aBIaHb,  TCOPCTUYHE
OTUTYBaHHSI

BuKOHATH TECTH CAMOKOHTPOJIIO 3HAHb.
Buxonartu iHAMBITyanbHI 3aBIAHHS.

Tema 3. ®opmynmu MS Excel.
®diHaHCOBI, TEKCTOBI, JOTIYHI
¢ynkuii. [lomyk (nexuii — 4 rox,
MpaKTUYHI — 6 roj)

O3HallOMJICHHS 3 TEOPETHIYHUM MaTepiaioMm,

BUKOHAHHS NMPAKTUYHUX 3aB/IaHb, BUKOHAHHS
IHIUBIAyaNbHUX  3aBIaHb,  TCOPCTUYHE
OTINTYBaHHS

BuKOHATH TECTH CAMOKOHTPOJIIO 3HAHb.
BukoHatu iHAMBITyanbHI 3aBIaHHS.

Tema 4. Pob6ota 3 nanumu. (JIeKItii
— 2 TOJ, MPaKTU4HI — 4 TOJ)

O3HallOMJICHHS 3 TEOPETHIYHUM MaTepiajioMm,
BUKOHAHHS NPAKTUYHUX 3aB/IaHb, BUKOHAHHS
IHIUBIAyaTbHUX 3aBJIaHb, TEOpPETHYHE
OMUTYBAHHSI

BuKOHATH TECTH CAMOKOHTPOJIIO 3HAHb.
BukoHaTu iHAMBIya IbHI 3aBIaHHS.

Tema 5. 3axucT AaHuX. 3axHCT
KHUT, JucTiB. [laponi (yrekuii — 2
TOJI, MPaKTHU4IHI — 4 TOx)

O3zHalloMIIEHHS 3 TEOPETUIHUM MaTepiaioMm,
BUKOHAHHA NPAKTUYHUX 3aBJaHb, BUKOHAHHS
IHOUBiAyanbHUX  3aBIaHb,  TEOPETHYHE
ONHUTYBAHHS

BHKOHATH TeCTH CAMOKOHTPOJIIO 3HAHb.
BukoHaTu iHIMBIya IbHI 3aBIaHHS.

Tema 6. Opranizaiis CHiJIBHOT
po6otu. [Ipumitku. Bunpasnenns
(mekmii — 2 rox, mpakTtudHi — 4
roJ)

O3HalfoMIIeHHS 3 TEOPETUYHUM MaTepiajiom,
BUKOHAHHS PAKTUYHHUX 3aBJaHb, BAKOHAHHS
IHIUBIAyaTbHAX 3aBaaHb, MOJIyJIbHA
KOHTPOJIbHA pOo0OOTAa.

BukonaTtu TecT caMOKOHTPOJIIO 3HAHb.

BukoHatu iHAMBiIyalibHI  3aBIaHHS.
HanucanHss MoAyiapHOI KOHTPOJIBHOI
poboTH.

Mouynb 2. 3BenieHi Ta0mii

Tema 7. PobOora 31 crouckaMu
naHux (Jiekiii — 2 Tof, MpaKTHIHi
— 4 ronm)

O3HalfoMIIEHHS 3 TEOPETUYHUM MaTepiajoMm,
BUKOHAHHS MPAKTUYHUX 3aB/IaHb, BAKOHAHHS
IHIMBITyalbHUX  3aBJaHb,  TCOPETHYHE
OTMUTYBaHHSI

BukoHaTu iHIMBIya IbHI 3aBIaHHS.

Tema 8. PobGora 31 3BeneHUMH
TabmuisamMu - (Jrekmii — 2 rom,
MPaKkTU4HI — 4 TO)

O3HalfoMIIeHHS 3 TEOPETUYHUM MaTepiajoMm,
BUKOHAHHS NPAKTUYHUX 3aB/IaHb, BAKOHAHHS
IHIUBIAyaTbHUX 3aBlaHb, MOyJIbHA
KOHTpOJIbHA poboTa.

BukoHaTu iHAMBIya bHI 3aBIaHHS

Monmyns 3. Bizyaumizamis TaHuX

Tema 9. CranpmapTHi Ta
HECTaHAApPTHI  TUNH  Jiarpam
(mexuii — 2 rox, mpakTuuHi — 4
roJ)

O3zHalloMIIEHHS 3 TEOPETUYHUM MaTepiaioMm,
BUKOHAHHS NPAKTUYHUX 3aB/IaHb, BUKOHAHHS
IHUBIAyaTbHUX 3aBlaHb, MOJyJIbHA
KOHTPOJIbHA poOOTAa.

BHKOHATH TECTH CAMOKOHTPOJIIO 3HAHb.
BukoHaTu iHAMBIya bHI 3aBIaHHS.

1.
2016-guides
2.

Ingpopmayiini oxcepena

pecypc] \ Tocrymno 3: http://aka.ms/office-2016-guides

3.

JHocTtymHo 3: https://support.microsoft.com/uk-ua.

4.  Kopotkuit MOCIOHUK

KOpHCTyBaya porpamu Excel

2013

Beskomrrori kopotki mociouukm 3 Microsoft Office [Emextponnuit pecypc] \ Jocrymuo 3: http://aka.ms/office-
Be3komToBHI KOPOTKi MOCIOHWKK KOPHUCTYBaya JUIs HOBUX Bepcil iHmuXx ymooneHux nporpam Office. [Enextponnuit

bisnec-anamituka B mporpami Excel i cimyxx6ax Excel Services (SharePoint Server 2013) [Enexkrponnnii pecypc] \\

- https://support.microsoft.com/uk-

ua/office/%D0%BA%D0%BE%D1%80%D0%BE%D1%82%D0%BA%D0%B8%D0%B9-%D0%BF%D0%BE%D1%81
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%83%D0%B2%D0%B0%D1%87%D0%B0-%D0%BF%D1%80%D0%BE%D0%B3%D1%80%D0%B0%D0%BC%D0%B8-

excel-2013-43371e93-0690-47ch-89a1-8424d5fdd886.

5.

KyspmuuoB A.l. MmoBipHe Ta cratiuctuune moxemoBanHss B EXCEL jans nmpudHSATTS pilleHb. HaBY.IIOC.

/ bumogenp H.I'., Ky3pmuuos A.lL., Kynenko I'.B., Omenmaceka H.B., FOcumis T.B. - K.: B-irtBo Jlipa-K., 2020. -c. 200.

6.

K.: Bugasaunrso Jlipa-K, 2018. — 208 c.

KyspmuuoB A. 1. AnaniTuka MepexxeBux cTpykTyp. MoaentoBanns 3acobamu WinQSB ta MS Excel: Ilpaktukym. —
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7. Hasuyanbhi kypeu 3 Excel [Enextponnuii pecype] \\ loctynso 3: https://support.microsoft.com/uk- ua.

8. Hemob6or B. O., Kypyna O. C., OcuoBu inpopmatuku. Microsoft Excel 2016: HaBuanbHUi MOCIOHUK. YKropo/,
Vkpaina: /IBH3 «YxxHVY», 2018.

9. Own-nmaiin kypc "AHamiz Ta Bizyamizamis ganux 3a jgormomoror Excel [Enexrponnuit pecypc] \\ JoctymHo 3:
https://www.edx.org/course/analyzing-and-visualizing-data-with-excel-2/.

10. Crarucruka 3acobamu EXCEL: nHaBu. nocionuk / FO. A. TonbaTtos. — Kuis : YHuiBepcuteT "Yipaina", 2013. —319c.

11. Hemwo6oB B. O., Kypyua O. C. OcnoBu indopmatuku. Microsoft Excel 2016: HaByansHu MOCIOHHUK. YKTOpOI:
JBH3 «VxHVY», 2018. - 58 c.: in. \ JocTtymHo 3: https://www.uzhnu.edu.ua/en/infocentre/get/15617.

12. June Jamrich Parsonsand. New Perspectives on Microsoft Excel, 2013.

13. Humphrey M.L. Intermediate Excel (2) (Excel Essentials), 2019.

14. Paul McFedries. Excel 2016: Formulas and Functions, 2016. URL
https://book.akij.net/eBooks/2018/April/5ae5906655cec/Excel 2016 Formulas_and_Functions.pdf.

15. Winston, W: Microsoft Excel 2019 Data Analysis and Business (Business Skills) Paperback, 2019.

Ilpozpamne 3a6e3neuenna HaguanbHOT OucyunIiny
e MS Excel 2013, 2016.
e  JlucraHmiHu# Kypc 3 HaBuanpHO1 nucruiutinn «Excel ams 6i3necy» Ha miatdopmi «Moodley.

Ilonimuka eueuenHns HAGUAIbHOT OUCUUNTIIHU MA OUIHIOBAHHS

[oniTHKa MO0 TEPMiHIB BUKOHAHHS Ta INepeckiaiaHHs: BUKOHaHI MpakTHUHI 3aBIaHHS 3JAI0ThCS MPOTATOM THXKHS B
€JIEKTPOHHOMY BHTJISII. [HAMBITyanbHI 3aBIaHHS BHKOHYIOTHCS CAMOCTIIHO Ta 3/IAI0THCS IO MOAYIHHOI KOHTPOJIBHOT poOOTH
B €JIEKTPOHHOMY BUTIIAI. POOOTH, SIKi 34af0ThCS 3 MOPYIIEHHSM TepMiHy 0€3 TOBaXHUX HMPUYHH, OLIHIOITHCS HA HIDKIY
owinky (-50%).

[omiTka MO0 akKaJeMiYHOI JOOPOYECHOCTI: CTYyIEHTH MAarTh CBiOMO noTpumyBaTucs «[lomokeHHS Tpo akageMivyHy
JT0OPOYECHICTHY (http://puet.edu.ua/sites/default/files/polozhennya pro akademichnu dobrochesnist 2020.pdf); yei
IHAMBioyanbHI 3aBJaHHS BUKOHYIOTBCS CTYJICHTOM CaMOCTIHHO, y BUNAJAKy BHSBICHHS IUIariaty, 3aBIaHHA HE
3apaxoByIOThcs. CMCyBaHHs i Yac BUKOHAHHS MOTOYHUX MOJYJIBHHUX pOOIT Ta TecTyBaHHS 3a00pOHEHO (B T. 4. i3
BUKOPHCTAaHHSAM MOOUTBHUX JeBaiiciB). MOOUIBHI TPHUCTPOi JTO3BONSETHCS BHUKOPWUCTOBYBATH JIMINE I Yac OH-JAWH
TECTYBaHHS Ta MiATOTOBKH MPAaKTUYHUX 3aBJaHb B MPOIECi 3aHATTSL.

[omiTHKa 110/10 BiABIAYBAHHS: Bi/IBi{yBaHHS 3aHITH € 00OB’ I3KOBHUM KOMIIOHEHTOM. 32 00’ €KTUBHUX IPUYHH (HATIPUKIIA],
XBOpo0a, mpareBIanTyBaHHs, CTa)KyBaHHS ) HABYaHHS MOXKe Bi0OyBaTUCh B OH-NaitH Gopmi (Moodle) 3a moromkeHHM i3
MPOBITHAM BUKJIaJa4deM.

[omiTnka 3apaxyBaHHs pe3ynbTaTiB HedopMmanbHoi ocBiTH: CTyIEHT, M0 Ma€ CepTHU(IKaTH, CBIIOLTBA, TUILUIOMH, SKi
OTpPUMaHi 3HaHHS 3100yT1 y pe3ynbTati y HehopMaabHOT a00 (hopMaJIbHOT OCBITH, Ma€ MPaBO HAa YAaCTKOBE Mepe3apaxyBaHHs
pe3ysbTaTiB 3a BiJITIOBI THUMH TeMaMu Kypcy: http://www.puet.edu.ua/uk/neformalna-osvita,
http://puet.edu.ua/sites/default/files/polozhennya_pro_zarahuvannya_rezultativ_neformalnoyi_osvity.pdf

Ouinrosannsn
Iliocymxoea ouinka 3a 6ueueHHA HABUATILHOT OUCHUNITHU PO3PAXO0BYEMBCA Uepe3 HOMOYUHE OUIHIOBAHHS
Buou pooim Maxf: umaﬂbn.a
KinbKicmo danie
Moayins 1: Tect (6 6aniB), mpaktiuHi podotu (24 0aniB), iHAMBIAya bHI 3aBaaHHs (22 Oann), 60
MOTOYHA Mo TyJIbHA poboTa (10 6aiB)
Monynb 2:mpaktuuHi poOoTH (6 OaniB), iHAUBIAyanbHI 3aBAaHHS (6 OaliB), MOTOYHA MOJIYJIbHA 21
po6ora (10 GaiB)
Monynb 3: tectn (2 6anm), npaktuuHi podotu (3 OamiB), iHaMBiAyansHi 3aBaanHs (4 Oaiis), 19
10TOYHA MoynbHa podora (10 Ganis)
Pazom 100
Hlxana ouinrosanus 3000y8auie euwioi 0ceimu 3a pe3yabmamamu 6UGUEHHs HAGUAIbHOT OUCHUNTIHU
Cyma 6anie 3a 6ci 6uou Oyinka 3a . ,
HAGUAIbHOI OIANbHOCHI wkanorw EKTC Ouinka 3a HaYioHATbHOIO WIKAIL010

90-100 A BiaMiHHO

82-89 B Iyxe nodpe

74-81 C Hobpe

64-73 D 3a70BIILHO

60-63 E 3aI0BUILHO JIOCTaTHLO

35-59 FX He3aoBUIBHO 3 MOXKITUBICTIO TOBTOPHOT'O CKIIAIAHHS

0-34 = HesamosinbHo 3 O60B’H3I§OBI/IM TOBTOPHUM BHBYCHHSM
HaBYAILHOI JUCIIUATIIIHA
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